Setting up Outlook Express 6.x E-mail Client

1. If you have never used Outlook Express before, the Account Wizard will start automatically (skip
to #4). Otherwise, you will need to click on Tools and then Accounts
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2. Then click on your account(s) and click on Remove. This will clear out any accounts that are
causing problems.
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3. Now you are ready to start the Account Wizard by clicking on Add and then Mail on the
Accounts Window.

4. Foryour name, Enter your name or any other description you would like people to see when
they receive an e-mail from you. Click Next
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5. Next, enter your e-mail address. Make sure it is formatted correctly (username@domain.ext) or
people will not be able to reply to your messages. Click Next

#” =

Jf"l“”:"ll“lﬁ ' -H

Your &-mail sddress is the address other people use 10 send a-mal messages 1o you.

Emal addreas: [Your Lizar Hama]@ndsupemet.com|
For example: someone@microsolt com
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6. Now you will need to enter your incoming and outgoing mail servers. The type can be left at
POP3. Your incoming and outgoing mail servers are the part of your e-mail address after the @
sign. Click Next
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E-mail Server Names

My incoming mai serverisa | POP3 | server.

incoming mail (POP3, IMAP or HTTF) server
ndsupeme com

An SMTP server is the server that is used for your outgong e-mal
Outgiomng mail (SMTP) sesver:
nidsupemel com|
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7. On the next screen, enter your username (the part before the @ sign of your e-mail address)
and your password. Make sure they are both in lower case letters. The Remember Password
section is optional, but highly recommended. Also make sure there is NOT a check mark in the

use Secure Password Authentication section. Click Next
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Intemet Mail Logon
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Account name; | username|
Pasawond (TTTITIL]
{¥] Remember pazsword

i wour Intemet senvice provider ieguines you to use Secure Password Authenbication
[SPA] bo access yout mal sccaurt, selset the Log On Using Secue Password
Authenbcation [SPAJ check bax
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8. Your account should be successfully set up. Now you can click on Finish and your e-mail should

be working.



Congratulations ——

“f'ou have successfully entered il of the infoimation requiged Lo et up yow account.
To save these sellings, chck Finizh.
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9. You will either be taken to the Account Manager again, in which case, click on Close or taken
directly to the main Outlook Express screen. Once at the main Outlook Express screen, make
sure you are connected to the Internet and click on Send/Receive to verify it is working.
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